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Rep--1:

Objective
Data exports such as Encoded Archival Description documents or MARCXML records for archival resources, Encoded Archival Context records for names, and Metadata Encoding and Transfer Standard (METS), Metadata Object Description Schema, and Dublin Core records for digital objects are absolutely essential components of the ArchivesSpace application.  The data exports allow repositories to share records of their holdings, thereby increasing access to them.  

However, the ArchivesSpace team recognizes that data exports are not sufficient for many administrative needs that archives and library administrators will want to make of the information a repository manages within the ArchivesSpace application.  A repository, for instance may want to produce a shelf list of its collections, or a subject or name guide to its collections, or a productivity report of how many accessions were acquired during the last fiscal year. Consequently, providing sufficient support for administrative reports is another essential component of the ArchivesSpace application.  

Within the initial development phase of the ArchivesSpace project, the ArchivesSpace team will not provide the application with an integrated user interface to design and modify reports given the complexity of implementation. The report functionality planned for the initial development phase will be delivered via embedding a third-party report engine in the application. This document does not nominate any particular report applications for consideration, as selection will likely depend on the technologies used in the application’s implementation. 
Inclusion of a report engine in ArchivesSpace will not preclude a user from using a different reporting system to generate reports for data recorded in ArchivesSpace.
Rep--2:

Characteristics
1:
The report functionality will be as low-barrier as possible:
· Reliance on an open source report engine
· Freely available with basic functionality

· User interface for editing reports provided by third-party application supported by the report engine
2:
Each report should be capable of being generated in the following formats:
· CSV

· Excel

· HTML

· PDF

· RTF

3:
Users will be able to customize reports using a third-party report engine application for:

· Modifying the labeling and layout of a default report

· Adding additional data fields or deleting data fields from a default report

· Creating new reports

4:
Use of the report functionality will be optional.
5: 
Users will have the ability to use a different reporting system to design and modify report templates for their repository. In other words, the application’s use of an existing third-party reporting system will not prevent users of the application from using a separate reporting system.
Rep--3:

Probable Reports
In addition to the report engine, the ArchivesSpace team expects to include a number of predefined reports. This initial list was derived from the list included within the ArchivesSpace High-Level Requirements document.
 However, any reports included within the application will be subject to prioritization within the development cycle by the ArchivesSpace team given the extent of available resources.


· Repository Profile

· Repository Productivity

· Registered users sortable by defined characteristics

· Material used sortable by user or defined material characteristics

· Extent of holdings

· List of accession, resources, digital objects processed / unprocessed

· List of accession, resources, digital objects cataloged / uncataloged

· Accession(s) with inventory

· Accession(s) with processing plan

· Accession production 

· Accession receipt(s)

· Accession record(s)

· Accession(s) acquired

· Accession(s) with deaccession

· Accession(s) with linked name(s) and subject(s)

· Cumulative list of surveyed materials

· Surveyed materials with conservation issues

· Assessments requiring review

· Digital object list

· Digital object table

· Digital object record(s)

· Digital object file version list

· Digital object with deaccession

· Digital object restricted

· Location shelf list / locations with resource or accession record(s)

· Names list

· Names record(s)

· Name(s) with linked resource(s), digital object(s), and accession(s)

· Name(s) with non-preferred name(s)

· HTML finding aid

· PDF finding aid

· Resource record(s)

· Resource(s) restricted

· Resource(s) with location(s) inc. barcodes

· Resource(s) with name(s) linked as creator

· Resource(s) with name(s) linked as source

· Resource(s) with linked names and subjects

· Resources list

· Resource(s) with deaccession(s)

· Subject record(s)

· Subject(s) with linked resource(s), digital object(s), and accession(s)

· List of occupied storage space with summary total of space used

· List of un-occupied storage space with summary total of space not yet used

· List of all deaccessions sorted by resource, accession, digital objects

· List of all resources, accessions, and digital objects that have been completely deaccessioned

· Acquisition acknowledgements sent

· Acquisition agreements sent / received

· List of IP rights transferred to repository / institution

· List of rights holders by type, identifier, material

· List of rights type with identifier and right holders and restriction dates

· List of restrictions in effect

· List of restrictions expired

· List if copyrights expired
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